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The following documents are needed to apply to get an offer from the university to study the distance 
learning course PGCE. The information you can provide us, the more chances your application will come back 
successful.  
 

Profile 
 

Name, address within China, passport details.  
 

Please provide the following details: first name, middle name, last name. Passport number, 
where the passport is issued and your nationality. Please provide us an address within China 
that you are living during your study.  
 

Academic qualifications 

 

Degree details, start and end date. Degree transcript showing what 
modules you completed. Qualifications such as GCSE’s, master’s 
degree, etc.  
 

Please provide your qualifications. We will need your GCSE certificates for English and 
Maths. If you are not from the UK, you can provide your GCSE equivalent qualifications in 
English and Math from your high school. (Example: Matric qualification from SA).  
 
You can view the link to see what qualifications you need to submit at the link below. 
Please provide degree transcript as well as the certificate along with the start and end date 
of the qualifications.  
 

https://www.leedsbeckett.ac.uk/international-students/countries/ 
 
 

Supporting documents 
 
 

• Submit agent consent form. (An agent will give you this PDF to sign) 
 

• Submit employer supporting reference. (An agent will give you this PDF to sign) 
 

• Personal statement. (1 page document saying why you want to study the course and a little 

bit about yourself and previous experiences as a teacher.)  
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English language qualifications 

A qualification or test to show how good your English level is. Only 
applicable for those from non-native English-speaking countries. 

If you have a degree from the UK, USA, AUD, IRE, CAD, you will not need to take an IELTS 
test.  If you do not have the above, don’t worry! You can take a Duolingo English exam 
online; Easy and fast. The results will show the university you can study the course. Contact 
us to book your English test. Our agency has good connections with the university, so we 
can guarantee that you will get a place onto the PGCE course, our agents are determined to 
make sure you have all the documents needed. Check out the Duolingo English test below 
to see how simple it is to complete!  

https://www.englishtest.duolingo.com/home 

Work experience

Your previous and current employment within China or as a teacher. 
Start date, end date and your responsibilities in each role. Also need 
a reference letter for the past two positions you had. 

If you have a CV / resume with all these details, send that over! Please also get references 
and recommendation letters from your previous and current employers to support you. 
We will need to upload all your teaching experience to the application. Please help provide 
us with the name of your school when you started and finished and a little bit about your 
responsibilities at the school. If you need to see examples, ask our agents!  

Important Information

• All documents must be in English.
If your documents are not in English, like your qualifications, they will need to be
translated into English before submitting to the university. You can use any translating
service you like; it doesn’t need to be certified.

• All documents are data protected.
All the documents and information sent to our agents are under the data protection
act. Meaning it is our job to keep your data safe and protected. Contact our agency on
how we protect your data.

https://www.englishtest.duolingo.com/home
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Summary checklist 
 

• Submit agent consent form. 
 

   

• Submit employer supporting reference. 
 

   

• Passport details. Name, DOB, Nationality. 
 

   

• CV / Resume. With work history, job description. 
 

   

• Employment references. Previous and current job. 
 

   

• Degree certificate. Bachelors or Masters. 
 

   

• Degree Transcript.  
 

   

• High school qualifications. Maths and English. 
 

   

• Personal statement. Why do you want to study. 
 

   

• English Proficiency IELTS or Duolingo (non-native students) 

 

   

 

 
 

https://www.leedsbeckett.ac.uk/courses/education-pgce-distance-learning/ 
 

https://express.adobe.com/page/THsPIiif0UIVu/ 
 

https://www.leedsbeckett.ac.uk/international-students/countries/ 
 

https://mp.weixin.qq.com/s/Nr1KGpj5DHTO_XPFM-ySyw 
 

https://www.englisher.co.uk 
 

 

USEFUL LINKS! 
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